
Year 4 – Computing 

Microsoft Office 365: Website  

06.01.2026 LS/MC 

NC Objectives: 

Understand computer networks including the internet; how they can provide multiple services, such as 

the world wide web and the opportunities they offer for communication and collaboration. 

Use technology safely, respectfully and responsibly; recognise acceptable/unacceptable behaviour; 

identify a range of ways to report concerns about content and contact. 

Key Vocabulary: audience, content, features, information, Microsoft Sway, progress, web browser, web 

page, website, WWW  

LO: To explore the features of Microsoft Sway 

 

Lesson 1:  

Recap and recall  

 
 
 
 
  
  
  
  
  
  
  
  
  
  
  

 

 

 

 

 

 

 

Can you remember and demonstrate how to log in to your 

email account? 

Can you remember how to make text bold, italic or 

underlined? 

What is the easiest way to copy and paste in a document? 

Can you name any software that can be used to create a 

presentation?  

Type username and 

password, then 

click sign in. AF 

Use the icons in the 

toolbar. AM 

CTRL C + CTRL V 

Microsoft 

PowerPoint. LY 



Attention grabber 

 

 

 

Main event  

 

  

  

  

  

  

  

 



 

 

  

  

Wrapping up 

 

 

 

 

 

 

 

 

 

13.01.26 LS/MC 

NC Objectives: 

Understand computer networks including the internet; how they can provide multiple services, such as 

the world wide web and the opportunities they offer for communication and collaboration. 

Use design mode to 

see what your work 

will look like.  

What went well?  
What are your next 

steps? 



Use technology safely, respectfully and responsibly; recognise acceptable/unacceptable behaviour; 

identify a range of ways to report concerns about content and contact. 

Key Vocabulary: collaboration, content, contribution, hyperlinks, online, style, webpage, content, 

design, images, review, tab, website.  

LO: To plan content for a collaborative webpage.  

 

Recap and recall  

 

 

Attention grabber  

 

 

 

 

 Storyline view shows the 

template where content is 

added. 

Design view allow the layout 

and style to be edited.   



 

Main Event  

 

 

 

 

 

 

 

 

 

 

Who can demonstrate 

how to add a heading 

card, image or text? 



Wrapping up 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Lesson 3 LS/MC 27.01.26 (Please note this lesson was attempted last week, but 

the internet was down)  

NC Objectives: 

Understand computer networks including the internet; how they can provide multiple services, such as 

the world wide web and the opportunities they offer for communication and collaboration. 

Use technology safely, respectfully and responsibly; recognise acceptable/unacceptable behaviour; 

identify a range of ways to report concerns about content and contact. 

Key Vocabulary: embed features hyperlink insert webpage 

LO: To create an engaging webpage.  

The text is written in 

standard English using full 

sentences.  

Is there anything about the 

style of writing on this 

website you could put into 

your own book reviews? 

Why does your 

website content 

have to be detailed? 



Recap and recall:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Attention Grabber:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Create a page with 

title, insert images, 

select themes.  

How can I make my webpage 

look more interesting? 

 How do I check what my 

website will look like on a 

tablet or phone? 

How do I publish my website? 

What is Microsoft 

Sway? 

How do you edit 

the content in 

Microsoft Sway? 

We will transform a Microsoft Word 

document into a Microsoft Sway webpage 

and learn how to add videos and 

hyperlinks.  



Main Event  

 

 

 

 

 

 

 

 

 

 

  

  

  

  

How can we 

check the 

design? 

How can we edit 

the text? 



Wrapping up 

 

 

 

 

 

 

 

 

 

 

 

Lesson 4 LS/MC 10.02.26  

NC Objectives: 

Understand computer networks including the internet; how they can provide multiple services, such as 

the world wide web and the opportunities they offer for communication and collaboration. 

Use technology safely, respectfully and responsibly; recognise acceptable/unacceptable behaviour; 

identify a range of ways to report concerns about content and contact. 

Key Vocabulary: create, design, features, hyperlink, information, plan, web page website.  

LO: To plan and create a website.  

 

Recap and recall  

 

 

 

 

 

 

 

 

 

Attention grabber 

Embed 

Insert 

Hyperlink 



 

 

 

 

 

 

 

Main Event  

 

 

 

 

Wrapping up  

 

 

 

 

 

 

 

 

 

 

Lesson 5 LS/MC 10.02.26  

NC Objectives: 

Understand computer networks including the internet; how they can provide multiple services, such as 

the world wide web and the opportunities they offer for communication and collaboration. 

Use technology safely, respectfully and responsibly; recognise acceptable/unacceptable behaviour; 

identify a range of ways to report concerns about content and contact. 

Key Vocabulary: evaluate, plan, webpage, features, stack, website  

LO: To create and evaluate a website.  

 

A webpage is one page within a website. A 

website is a collection of hyperlinked web 

pages.  

A hyperlink is the link to another website 

or page.  

What information do 

you think is important 

to share on your 

website? 

 

What 

subheadings do 

you want to 

include? 

 

What style will you 

choose? 

 

Can you give 

constructive 

feedback to your 

peers? 

 



Recap and recall 

  

  

  

  

  

  

  

  

 

 

 

 

Attention Grabber 

 

Main Event 

 

What information 

and images will 

you include? 

What pages will 

you create? 

 

What will the 

overall theme 

be? 

The stack option allows images and text 

to be ‘stacked’ onto each other that 

rotates when you click them – this is like 

shuffling a deck of cards.  



 

 

Wrapping up 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Can you self-

assess your site? 

Can you peer 

evaluate? 



 

Remember once you press ‘Publish’ their website is live to the world. 

 

 


