Year 4 - Computing

Microsoft Office 365: Website

06.01.2026 LS/MC

NC Objectives:
Understand computer networks including the internet; how they can provide multiple services, such as
the world wide web and the opportunities they offer for communication and collaboration.

Use technology safely, respectfully and responsibly; recognise acceptable/unacceptable behaviour;
identify a range of ways to report concerns about content and contact.

Key Vocabulary: audience, content, features, information, Microsoft Sway, progress, web browser, web
page, website, WWW

LO: To explore the features of Microsoft Sway

Lesson 1:
Recap and recall

Type username and
password, then
click sign in. AF

Microsoft
PowerPoint. LY

Can you remember and demonstrate how to log in to your
email account?

Can you remember how to make text bold, italic or
underlined?

What is the easiest way to copy and paste in a document?

Can you hame any software that can be used to create a
presentation?

Use the icons in the
toolbar. AM



Attention grabber

Main event

Websites

L]

Websites

* Websites are used to
share information with a
wide audience.

which websites do you
visit regularly?
« This means that once

published, they are visible
anywhere in the world.

what is the purpose of
these websites?

who are they aimed
at?

Web page Microsoft Sway
* A web page can be Website design often looks similar to creating a
made up of text, presentation and has many of the same features.

images, videos and links.

+ A website is a collection
of web pages that
usually link together.

= What kinds of features are usually included in a
presentation?

Some ideas of a theme
for your website:

* A hobbuy.

* Your class.

» Your family or friends.

» Favourite food or
animal.

Creating a Sway

1. Add a ‘Title® and
‘Background
image’.

2. Add ‘Heading 1.

3. Add “Text’.




Wrapping up

Storyline

Design

Use design mode to
see what your work
will look like.

D Play

& share

%D Styles
Styles

|  Remix X
j
Vertical Horizontal Shides
Customize your Sway with custom colors, typography, and
A b textures

Abc 5

What went well?

What are your next

steps?

13.01.26 LS/MC
NC Objectives:

Understand computer networks including the internet; how they can provide multiple services, such as
the world wide web and the opportunities they offer for communication and collaboration.



Use technology safely, respectfully and responsibly; recognise acceptable/unacceptable behaviour;
identify a range of ways to report concerns about content and contact.

Key Vocabulary: collaboration, content, contribution, hyperlinks, online, style, webpage, content,
design, images, review, tab, website.

LO: To plan content for a collaborative webpage.

Recap and recall ' \ -

Welb desigin -8
Mind map - Ee htk -
Create a mind map b&d(grqu& ‘Sub&adtmﬂg
to show everything :

you learnt about : a | add text

Microsoft Sway in o
the last lesson. gl 2. F_L‘ctu&QS

Storyline view
Last lesson, you looked at
how to use Microsoft Sway
==-l===:= to create a webpage.
1z e ] EBS"E Today, you will work Storyline view shows your
= collaboratively on a class j Book Reviews template, where you can
N = webpage based on book add your content.
reviews.

You will make a webpage about your favourite
book and this will form part of a class website.

In Design view, you can * What goqd books have you read recently?

Storyline view shows the
template where content is
added.

Design view allow the layout
and style o be edited.




Main Event

Book review plan

AA A _ K _ K
TR

Activity: Book review plan

Use the Activity: Book
review plan to make notes
and sketch images that
you might want to find
and include.

Koy

Title of Book

Bak g b bty o b ik ke

apoiy Activity: Book review plan

Authar:

Brief synopsis of the storyline

What is the book about?

Mmﬁub@mdmww

Who are the main characlers? Whe was your faveurite

Ay and Aon

Who would you recemmend this bask 1o? Why?

wfnmub/saimm@

character?

Bleke futt 8 Do Atbucth

Why?

Title of book.
Your Growdig guls and Dnawiy 1)
SYLlpme el

Ruthor:

TE sies you 1ot o wlprespiy  sodls

What I liked about it ‘

What [ did not Like about it:
That & i3 ol abgut bwr%w& Wich  vfere
AU peo oMes aulk g

Editing skills

*» Who knows how to add a heading card?

Adding a heading card

Ke

Activity: Book review plan
Title of Bock: .
the  UuFb's  cpld

Tul e ponaldcan

Brief synepsis of the storgline;

| et 1 the

#+ 05 about O
that™ Goos AN "
LD

the Helh | Rd

Who would you recommend this baok Lo Why?

for, 11/

e charactar?

perek
forest

Why?

Activity:

Click the + sign at the
bottom of the pane.

Add a title and image.

Stay in this heading
section and click the +
again to add text.

Book review plan et

Title of Book MO} M ﬂf@ﬂﬁg

Author: fUdﬂ /’W

Star rating out of five

Star rating out of five: g 1
z

Star rating out of five

Brief synopsls of the storyline

What is the ook ok

Ak MWWW@%

Wha are the main charactars

Z

would you recommend this bosk to? Why?

At i, ,

LAY b o%&@“ﬁ
Bov Ky

OG N _
MoGRECOAB 1S A (A ]/ AvD i//{

at,
EObVOT READ THE

-y

Who can demonstrate
how to add a heading
card, image or text?

Star rating eut of five




Wrapping up
Home Submission Guidelines  Advertise Mentorship  Editing Services About  Contact The Tex.r is Wri-r.ren in

@The Childrents Bk Review standard English using full
BOOKS BY BOOKS BY KIDS’ BOOK Senfences.

©  FAVORITES SHOWCASE  INTERVIEWS - DIRECTORY ~ PODCAST ~ Q
SUBJECT AGE GIVEAWAYS

BROWSING: ADVENTURE CBR SUPPORTER

Mari-chan and Roboto Bunny |
Dedicated Review

Dedicated Review

Why does your
website content
have to be detailed?

Is there anything about the
style of writing on this
website you could put into
your own book reviews?

Lesson 3 LS/MC 27.01.26 (Please note this lesson was attempted last week, but
the internet was down)

NC Objectives:

Understand computer networks including the internet; how they can provide multiple services, such as
the world wide web and the opportunities they offer for communication and collaboration.

Use technology safely, respectfully and responsibly; recognise acceptable/unacceptable behaviour;
identify a range of ways to report concerns about content and contact.

Key Vocabulary: embed features hyperlink insert webpage

LO: To create an engaging webpage.



Recap and recall:

Create a page with
title, insert images,
select themes.

5,2,1

‘write down...

* Three things you can do on
Microsoft Sway.

» Two things you found interesting
about creating a webpage.

How can I make my webpage
look more interesting?
How do I check what my
website will look like on a
tablet or phone?

How do I publish my website?

* One guestion you still have
about webpages.

Attention Grabber:

Who can demonstrate the following skills?

» Creating a new Microsoft
Sway.

= Adding a title.

* Inserting an image.

» Adding a header.

» Switching to design mode.

Amazing animal facts

Elephants

Elephants are the world’s largest land animal. A baby elephant at birth can weigh up to 13
stone! There are Two types of elephants: African and Asian. You can tell the species apart by
their ears. African elephants have much larger ears. African sl=phants also have two fingsrs
atthe end of their trunk whilst Asian elepnants only have one

What is Microsoft
Sway?
How do you edit
the contfent in
Microsoft Sway?

Giraffes

Giraffes are the world's tallest mammals. Although giraffes have incradibly langs neck, they
are too short to reach the ground; sa giraffes haye Ja spread their legs o kneel to reach the
floor. A giraffe’s neck only has seven bones in i, Just like 3 human, but their bones are much
longer. Giraffes hardly sleep; they only need up to 30 minutes of sleep per day!

Penguins

The collective noun for 3 group of penguins in the water is called a ‘raft’ but on land the
collective noun is ‘a waddie'. Panguins spend half their time in water and half on land. There
are 18 different species of penguin, the Emperor Penguin is the tallest. A lot of people think

Rhinoceros

There are five species of rhins, however, three of these are listed as ‘critically endangered’
There name ‘rhinoceros’ means ‘nose horn.” Javan and Indian rhinos have one horn whereas
the white, black and Sumatran species have two horns. Male rhinos are called “bulls’ and
female rhinos are called ‘cows’ Rhing's love the mud, they like to roll around it to keep them
cool and stop insects biting tham. |

We will transform a Microsoft Word
document into a Microsoft Sway webpage
and learn how to add videos and
hyperlinks.

©Copyright Kapow Primary™
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Main Event

Transforming a document

e What is a hyperlink?
. o 1 Open up the Microsoft

N . Word document A hyperlink is some text or image

B ‘Amazing Animal Facts'. on a webpage that, t.«'hen clicked
- . i on, sends you to o different place.

- z Click File then Export. ) )

i Use the link button to either add a

s Click Create PDF/XPS C.(')_‘) Ll n k webpage directly or add to some

Document. text.

» Which do you think looks more
professional?

Emphasis and accent Adding media

* Emphasis: this will make
words appear bold. Q

= Accent: this will make : ol Here you can directly add
images or videos.

E Emphasize A Accent

words appear in italics.

Your Microsoft Sway

1.Select Start from a
document on the Sway
homepage and then select the
PDF from your Word document.

2. Edit the document to improve
its appearance by adding
features such as headers,
captions, hyperlinks, images
and videos.

How can we
check the
design?
How can we edit
the text?



Wrapping up

Let's share our work!

I ! « What went well with this
~ . page?

-« Which features did you
& include?

I« Which features would

you like to include if you
had more time?

Lesson 4 LS/MC 10.02.26

NC Objectives:

Understand computer networks including the internet; how they can provide multiple services, such as
the world wide web and the opportunities they offer for communication and collaboration.

Use technology safely, respectfully and responsibly; recognise acceptable/unacceptable behaviour;
identify a range of ways to report concerns about content and contact.

Key Vocabulary: create, design, features, hyperlink, information, plan, web page website.

LO: To plan and create a website.

Recap and recall

Embed

Anagrams

Can you unscramble these
keywords we used last
lesson?

Insert

Hyperlink

1. bedem
2. serint

3. erhylipnk

* What is the difference : .

Srinpa o Things to think about...

and a webpage? » What information do you think is important to
« What is a link to share on your website?

another website or

iR callads » What subheadings do you want to include?

» What style will you choose?




What information do
you think is important
to share on your
website?

A webpage is one page within a website. A
website is a collection of hyperlinked web .~
pages.
A hyperlink is the link to another website
or page.

P A

What

subheadings do

you want to
include?

What style will you
choose?

Main Event

Can you give
constructive
feedback to your
peers?

Your designs

* What will the focus
be for each section?

*» What features have
you planned to use
on your site?

Lesson 5 LS/MC 10.02.26

NC Objectives:

Understand computer networks including the internet; how they can provide multiple services, such as
the world wide web and the opportunities they offer for communication and collaboration.

Use technology safely, respectfully and responsibly; recognise acceptable/unacceptable behaviour;
identify a range of ways to report concerns about content and contact.

Key Vocabulary: evaluate, plan, webpage, features, stack, website

LO: To create and evaluate a website.



Recap and recall

What information
and images will
you include?

Attention Grabber

Use key vocabulary to
sound like an exper

What pages will
you create?

Speak like an expert

Spend one minute
talking to your partner
about your website
plan.

What will the
overall theme
be?

Your website

» What have you planned so
far?

* What is your website
about?

* What is the most important
thing to include on your
website?

The stack option allows images and text
to be 'stacked' onto each other that
rotates when you click them - this is like
shuffling a deck of cards.

4

Create your website

Your website will
need to have
appropriate
headings around

Bonus feature!

Investigate the
‘'stack’ option.

* Can you include a
series of images

our class topic. and text?
Learning objective: To pm and create o website. mgw Learming o S c ,
{ R —————= Planning my Microsoft Sway o If 0 t 'LG —] Planning my Microsoft Sway o
W fr)wtm Nome: Geotas ﬂﬂé _|
gﬂ n my ,M Website or YouTube videos to embed or Link to: [ wa o~ M sltes Website or YouTube videos to embed o Unk to:
o kg5

y \ LT

ﬁ? W diog oo nihing

immﬁw Stytes, colours and. fonts: jm /W; [ Images to include: Stdes, colours and fonts:

IM?‘, W Mw Ji rd s

oy L, e L 7 W iz - Sl fotd

e s o —— -

© Kapow Primary™ 2023



L
|

saming chjective: To plan and ereate o website.

Date:

Microsoft Sway

— | What would you like your
Draw ysur design. 3

design sheet

web pages to look like?

P

Title: ‘

Fioh. . Fartig  fony.

Hsading |
TitLe: FaY
Text including (uotesh

MWW&AMW%
\fﬂ'

Addisianal centent:
feircle all that are ag

Video  Hyperlink.

g 2]

Text including (hotes):

\

Thy pu

o a0 o

iitional content:
feircla all bhat nre appropriate)

teading 3
Tigte: Criértsy
Test including (notesh

Alvage MWM@W%@%

Additional content:
Geircle all that are appropriate)

v g |

Wrapping up

Feature of website

Basic skills/”

Website has at least three different
headings/sections

Text on each section

An image on each page

A link te another website

Feature of website

Advanced skills

Stacker used

H

R C

Can you self-
assess your site?

Activity: Microsoft Sway
self and peer evaluation

Ere

Activity: Microsoft Sway
self and peer evaluation

Learning shjective: To plan and create o websie.

e 0 0 . 26
o £ Jotket el Al |

Kagou

Microsoft Sway design sheet

What would you Like your web pages to Lok like?
Braw your design. below:

Title: 1

\/LH,(\ﬂ ?CL(J’JS

R i S L G

[ Heading1

Tos ncluding Grtes

Tvll need wdedts Lo
Jive e ks ey ¢,
ul[ﬁpji

Additional content:
{cirele ol that are appropriatc)

Heading 2
Tile:

T g (e
Vike rg ‘ J'O("‘(’,j 52{&5‘:’5@
we ‘G;Lq leafny Low
Ha;(j liee

Additional content:
BT i ()

Heading 3

&)
Title:
Teat including (notes}:

bofk dnd- bold becayg,
b mares tlen (oOF 5Wi:7

)

Additional content:
Gerele all that are aggropriate)

) C‘J;p:rﬂnk
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Let's evaluate!

= Fill in the self-evaluation
sheet for your website.

* Show your website to a
friend and ask them to
fill in the “peer’ column.

Can you peer

Feature of website Self | Peer evqlua'l’e?
Basic skills
Website has at least th di t . .
Readingifsctions o s duferen ks e
1
Text en each section 2.2 |23
What went well An image on each page I
A link to another website SR @
Next steps
Feature of website Self | Peer
Advanced skills
Wﬂw Activity: Microsoft Sway
Primary self and peer evaluation A header image @ c 2@ e
Stacker used ®rafg-e Wm Activity: Microsoft Sway
Feature of website Self | Peer Mere than three different headings/ @ 8 e .@) - self arid peer evaluation
sections
Basle skills
[ebsite has at Least three different ERN-R -] - i - : Feature of website Self | Peer
1] assessmant ar aisesmand
Text on each section @-gle-e d' ol Hi “4 804 Basic skills
- atd AdO-d bl
An image on each page o+@lc @ What went well | | dlfd Qi Rl qid d v Website has at Least hree different @2 @2
A link to another website B3 |20 T " "
® Next steps vy, 244, W Ui Text an each section @2 @9
An image on sach page @ 2 |@re
Featurs of wabsite Self | Peer : A Link to another website @-2|e-Q
Advanced skills
A header i Deglose
ceder imege : Feature of website Self | Peer
Stacker used %' @ -
Advanced skills
Mora than three different headings/ 0@ |0
sections A header image @ -2 ®-e
Stacker used Q926
Self assessment Peer assssimen More than three different headings/ 2B (2@
o efrer gong sections
What went well ‘rw-{ € 10 N
L derls (rm&ga\ .
"S L I ol
Next steps 10 | : v P’&U"\"ﬁ Salf assesament Pagr assesiman
| Usormoihan, Wi drwd o g
What went well M
Db, ] s

Next steps

v El f:)




Remember once you press ‘Publish’ their website is live to the world.

V' What have you enjoyed most about web design?

V' How could you use these skills in the future?



